
Guidelines  content
creation for courses



Course Layout

A course consists of 

1. A course introduction
2. Modules (or chapters) 
       and Lessons



Course Layout – Lessons and Sections

One lesson is displayed on one page, 
and can contain the following sections:

1. Introduction
2. Video
3. Audio
4. Slideshow
5. Text
6. Dive Deeper (further reading / 

expand your knowledge)
7. Quiz

a. Multiple choice
b. Multiple response
c. Fill in the blanks
d. Sorting game
e. Matching game
f. Reflection quiz (Likert scale)

8. Assignment
9. Flashcards
10. Tools

a. Decision tree
b. Membership request buttons
c. IWQI calculator



Sections - Introduction

Purpose
The introduction section is meant to 
provide a short introduction or 

summary of the lesson's content and 
learning goals.

Content
Text
Images

Guidelines
• Provided images should be sharp 

and clear.
• Images should have copyright 

information (if not own work)

• No need to think about Image 
format and size, they will be 
optimized at the backend.



Sections - Video

Purpose
Engage learners by presenting information in a dynamic and 
visually appealing way, making it easier to understand complex 

concepts. It also helps maintain attention and improves 
knowledge retention through concise, focused delivery.

Content
Text (before the video) *
Video

Transcript *
Text (after the video and transcript) *

* = Optional

Guidelines

• Keep it short and to the point (better more videos of 3 to 5 
minutes than fewer that are longer)

• Provide a transcript

• No need to think about Video format and size. We will 
compress and convert.



Sections - Audio

Purpose
An audio fragment conveys information clearly and adds a 
personal touch, enhancing engagement. Offering audio versions 

of text can also improve accessibility, making the content easier 
to understand for less literate learners.

Content
Text (before the audio) *
Audio

Transcript *
Text (after the audio and transcript) *

* = Optional

Guidelines

• If the audio fragment is not an audio version of a displayed 
text, provide a transcript 

• No need to think about audio format and size. We will 

compress and convert.
• All courses will automatically show text-to-speech buttons in 

the sections that contain text, if the language is available in 

the browser. When you provide all text as audio files 
yourself, you can disable the text-to-speech functionality.



Sections - Slideshow

Purpose
Serves to display less-essential pictures that act as examples, 
enriching the learning experience without overwhelming users. 

Content
Text (before the slideshow) *

Slideshow images
Text (after the slideshow) *

* = Optional

Guidelines

• For optimal mobile use, images are often best integrated 
thoughtfully within the text to ensure a smooth and visually 
appealing presentation. A slideshow presentation is best 

suited when there are many, or less essential, images to 
show.

• A slideshow can be used to display presentations (mainly 

when the presentations contain many graphs and images, 
and little text)

• Always consider how it will look on a small screen.



Sections - Text

Purpose
Providing detailed information in a clear and structured format, 
allowing learners to absorb content at their own pace. It works 

best when broken into short paragraphs, supplemented with 
headings, bullet points, tables and images for better readability 
and engagement.

Content
Text 

Images



Sections – Dive Deeper

Purpose
Inviting learners to explore additional resources for a broader 
understanding of the topic. Tabs can showcase external 

webpages, offering curated articles, tools, or videos, while 
alternative options like booklists or recommended readings 
provide offline opportunities for further study.

Content
External webpages

Alternatively:
Text 

Images

Guidelines

• Only secure URLs (starting with https) are allowed
• Note that not all websites allow integration in other 

websites or applications.



Sections – Quiz (1)

Purpose
Provides a single, focused question for quick self-
assessment, ensuring learners can instantly gauge 

their understanding. It supports multiple-choice 
and multiple-response formats, as well as an 
interactive "sorting game" where learners 

organize cards into category boxes, making the 
process engaging and educational. Other options 
are “fill in the blanks”, “matching game” and 

“reflection quiz” (see next page).

Guidelines
• Answers are always shuffled before display, so 

no fixed order.

• With the sorting game, you can create as 
many sorting boxes as you like, but for 
usability reasons 2 is often best.

Multiple choice quiz

Multiple response quiz



Sections – Quiz (2)

Sorting game
click or drag to sort the cards

You can choose the number of boxes and their labels

Matching game

Reflection quiz
You can choose the number and labels of the answers,

and the final texts based on the results, for score ranges you choose yourself. Fill the blanks



Sections – Flash Cards

Purpose
Supports active recall and quick memorization by presenting key 
concepts in various formats, such as term-explanation, picture-

description, or question-answer.

Learners can shuffle, remove, and reset cards for a personalized 

and flexible study experience.

Guidelines

• Cards can contain rich content elements like tables, images 
etcetera.

• Cards are scrollable when content doesn't fit the card.



Sections – Tools

Purpose
Tools can be seen as small, tailor-made applications 
within a course. 

While we often make them on request of 
organizations we work together with, we will always 
make them publicly available for everyone to use.

Currently we have an ‘Irrigation Water Quality Index 
Calculator’, a ‘Decision Tree’ and a ‘Membership 

Request Button’

Guidelines
• With a membership-request button you make it easy for 

your students to become member of your organization 
environment in SkillEd, where you can share more 
material, have discussions, organize members in different 
groups and much more. 

• A membership button can be configured to add the user 
automatically to your organization, and to specific groups 
you choose. 

• You can also choose if the user is added automatically or 
after manual approvement.

Membership requests

Decision Tree
Use the decision tree's question path to lead the user interactively 

toward a clear explanation of their situation.

IWQI Calculator



Sections – Assignments

Purpose
Allows learners to complete tasks ranging from simple 
instructions to full-fledged exams with multiple-choice, multiple-

response, and open questions. After submission of an exam the 
learner gets the score (as percentage) and can see which 
questions were answered correctly.  

Options
• Provide feedback per question (shown after submission)

• Certificates for successful completion
• For registered learners, open questions can be graded after 

submission. In 'public' exams, open questions do not 

contribute to the final grade but are included for the 
learner's review, with possible answers provided in the 
feedback.

Guidelines
• Note that exams only work when the user has internet 

connection.
• Instead of simple instructions or full exams, microsoft or 

google forms can also be integrated.



Website: https://skill-ed.org

Applications: https://platform.skill-ed.org
Support: support@skill-ed.org
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